Beneficial Ownership Register o
Certain Financial Vehicles

System Guidance for Certain Financial
Vehicles

October 2025



Contents

Version CONIOl ... cceeeeceeeccnsnnsesesnnsasessnsasessssnsassssssnsasessasasess 3
INErOAUCEION ..c.cceeereeeecrnccnenncsnesnsesnsssnsessnssssnssssnsassnssssasens 4
SYStEM GUIAANCE......oeeeeeeeeerereeenneneessesessessesesesessensssssssensassens 5
1 Accessing the Beneficial Ownership Register 5
2 How to Add a Beneficial Owner(s) 7
3 Editing Beneficial Owner details 10
4 Remove Beneficial Owner 16
5 Unit Trusts - Adding A Corporate Entity 19
6 Pending Changes: Add/Edit/Remove 22
7 Undo Pending Changes: Add/Edit/Remove 23
8 Guidance for providing Liquidator Details 24
Appendix 1.1 - All CFV Non-Unit Trust Nature of Interest
- to - Extent of Interest Cross Validation 25

Appendix 1.2 - Unit Trusts Nature of Interest - to -
Extent of Interest Cross Validation.............eeeevveeeeenenenee. 26

Appendix 2 - Beneficial Owner Data Field Validation....27

Appendix 3 - Corporate Entity Data Field Validation (Unit
TEUSE ONIY)ueeeeeeneenseeesesssesesssssesessssssessssssessssssssesssssse 28




Beneficial Ownership Return Completion Guidance Central Bank of Ireland Page 3

Version Control

Central Bank of . . .
1.0 Ireland Version 1 Published on CBI website December 2021
relan

Central Bank of | Updated to reflect inclusion of PPSN/CBI reference

2.0 . . November 2022
Ireland number in the collection template

Central Bank of | Updates reflect Portal navigation for accessing and

3.0 November 2023
Ireland submitting BOR Template

Central Bank of New version of the document to reflect new data

4.0 . October 2025
Ireland collection process




Beneficial Ownership Return Completion Guidance

Introduction

The purpose of the Beneficial Ownership Register of Certain Financial
Vehicles (CFV) is to deter Money Laundering (ML) and Terrorist Financing
(TF) and to identify those that seek to hide their ownership and control of
corporate or legal entities by ensuring that the ultimate owners/controllers
of ICAVs, Credit Unions, Unit Trusts, Investment Limited Partnerships,
and Common Contractual Funds are identified, and that this information is

readily accessible to law enforcement, regulators and obliged entities.

The purpose of this document is to provide technical guidance in relation to
how the beneficial ownership information of CFV is provided to the central
register. For information regarding the scope of the register, the legislative
background and the use and safeguarding of the data provided, under data
protection legislation, refer to Beneficial Ownership Register Of Certain

Financial Vehicles Guidance.

CFV are required to access the Beneficial Ownership Register section of
the Central Bank of Ireland’s Portal (‘the Portal’). For details on accessing

the Portal refer to the Portal Information Page on the Central Bank of

Ireland’s website.

Where a CFV wishes to subsequently add or remove a person from their
register or update an existing beneficial owner’s details, they can carry out

self-service changes via the Portal.

Central Bank of Ireland
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https://www.centralbank.ie/regulation/central-bank-portal

Beneficial Ownership Return Completion Guidance

System Guidance

1 Accessing the Beneficial Ownership Register
Where an individual has not accessed the Portal before please refer
to the Portal Information page on the Central Bank of Ireland’s

website. Once an account has been created, the CFV’s Portal
Administrator must link the Presenter to the CFV on the Portal.

The Portal Administrator must also assign permissions to other
Portal Users to view/edit the Beneficial Ownership Register. On the
Portal Administration page select ‘manage permissions’ of the user
you wish to grant permissions.

Manage Users

On the manage permissions page under Beneficial Ownership select
view/edit for the user as applicable and save.

Beneficial Ownership

Edit View All

Beneficial Ownership D [:] [:]

1.1 The CFV Presenter logs into to the Portal .

1.2 Select ‘Beneficial Ownership Register’ on the left-side menu.

Central Bank of Ireland
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CBI0O0050001 International Small Companies Equity Fund

<=

£ Institution’s Portal Administrator(s)

Contact you tor questions on portal iy, inchuding your permissians

© KR F B @ » B 3

1.3 The Beneficial Ownership Register landing page displays all the
CFV’s current Beneficial Owners (as previously provided to the
register).

CBIO0050001 International Small Companies Equity Fund

o Baraticil Dumars

B Beneficial Owners

Date O Birth [dd/mmiyryy]

® JAMES uLac 010111955 Ireland 1IFSCSt, addelaide Dublin Ireland Submitted Actions

# XXHCHRISTOPHER JOKCOLUMBUS 12/0711973 Ireland 123 Abs Road Kildare reland Submitted Actions

ARt 08 o TS CFV 80 03109/2025
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2 How to Add a Beneficial Owner(s)
This section provides a step-by-step guide on adding beneficial
owners. For information on adding Corporate Entity information
(Unit Trusts only), see Section 5.

2.1 On the Beneficial Ownership Register landing page click ‘Add
Beneficial Owner’:

‘ CBIO0050001 International Small Companies Equity Fund

& Beneficial Owners

Date Of Birth (ddAmmiyyyy)

® JAMES ULAC 01/01/1955 trelond 11FSC 5t, addelaide Dublin Ireland Submitted Actions -

# OOCHRISTOPHER JOCOLUMBUS 12/07/1975 treland 123 Abs Road Kildare Ireland Submitted Actions =

2.2 The following details must be entered in respect of all Beneficial
Owners:

Name

Date of Birth

PPSN or CBI Reference Number

Nationality

Address

Nature of interest

Is the Person's interest / control direct or indirect?
Extent of interest / control: % owned or controlled

Further information / clarification in relation to nature / extent
control (applicable to Control Via Other Means, Senior

Managing Official and Liquidator nature of interest only)

Date on which the person became a beneficial owner

2.3 Enter all relevant information for that beneficial owner and click ‘Save
Changes’. The Save Changes button is only clickable when all mandatory
fields have been completed. For details on field level validations/rules
refer to Appendix 2.



Beneficial Ownership Return Completion Guidance Central Bank of Ireland Page 8

Home » Benchcial Cunars
[ Add Beneficial Owner

Nature of Beneficial Ownership

I Nature of interest®  [Senor Managing Official v

Beneficial Owner

Forename™

Surname”  [BLoggsAMLD Director Indirect | NA
Dateof Birth" [21/10/1979 Extent of Interest/Contro)  N/A

Further information in relation

PPSNGY .
tonaturelextent of swnership*
CBIRer @ [UAD200238
Nationality” [ ireland ~

Date person became a

Residentizl Address Beneficial Owner®  |05/09/2025

Address 17 [123 Test Street

Address 2

Address3 |

Town/City* [Dublin

Country* [ireland v

Cancel Changes

Legalinformation  Accessibilty

2.4 The Presenter will be returned to the Beneficial Ownership
landing page. The details of the beneficial owner saved in step
2.3 will be displayed with an ‘Add Pending’ status.

‘ CBIO0050001 International Small Companies Equity Fund

Hame » Bansficisl Omners

Please note the Beneficial Ownership Register will not be updated until you have clicked ‘Submit All Changes. Please dick ‘Submit All Changes' if you are ready to submit your changes.

Beneficial Owners

Date OF Bir th (de/mm/yyyy) Mationality *

® JAMES uLAC 01/01/1955 Ireland 1IFSC St, addelaide Dublin Ireland Submitted Actions =

# JOOICHRISTOPHER YOKCOLUMBUS 12/07/1973 Ireland 123 Abs Road Kildare Ireland Submitted Actions =

® Joe BloggsAMLD 21/10/1979 Ireland 123 Rosd Dublin Ireland Add Pending Actions ~

Cancel All Changes ‘

Bipster aztumsstect for this CFY on 05.09/2025

Submit All Changes

Note: the status ‘Add Pending’ indicates that this beneficial
owner has not yet been added to the Central Register. The
Presenter can add more beneficial owners, delete beneficial
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owners or update existing beneficial owner details as applicable
or if all changes have been made can select ‘Submit All Changes'.

If the Presenter’s session is timed out or they navigate away
from the Portal, the changes will remain in the ‘Add Pending’
status and can be submitted the next time the Presenter
accesses the Portal.

2.5 The Presenter must confirm the capacity in which the presenter
is acting by selecting one of the below options:

Please select the capacity in which the presenter is acting

D Officer/Employee of the CFV

D Person authorised to act on behalf of the CFV

2.6 A pop-up message will be displayed to confirm that the
beneficial owner(s) has been added to the Central Register. The
successfully added beneficial owner(s) will display on the
beneficial ownership landing page with the status of the BO will
change from ‘Add Pending’ to ‘Submitted’.

wSuccess

Beneficial Owner(s) has/have been
successtully submitted to the Central Bank

CBI00050001 International Small Companies Equity Fund ot veld

Home> Benefcial Owners

& Beneficial Owners

Surname * Date OF Birth (dd/mm/yyyy) * Nationality * * Status

® JAMES LiLAC 01/01/1955 Ireland 1IFSC St, addelaide Dublin Ireland Submitted Actions «

® XOO(CHRISTOPHER YOO(COLUMBUS. 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions =

® Joe BloggsAMLD 2111041976 ireland 123 Road Dublin Ireland Actions =

Add Beneficial Owner

Registr 2stupdated forthis CFY an03/09/2025
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3 Editing Beneficial Owner details

3.1 The Presenter must log into the Portal using their existing login

details and navigate to the Beneficial Ownership landing page.

CBI00050001 International Small Companies Equity Fund

B Beneficial Owners

Date Of Birth (dd/mmiyyyy)

© James uLac 01/01/1955 Ireland 11FSCSt, addelaide Dublin Ireland Submitted Actions ~

® JOXCHRISTOPHER XOKCOLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions +

 Joe 8loggsAMLD 213001976 ireland 123 Rosd Dublin Ireland Submitted Actions
Ade

Register tast updsted for this CFV on03/09/2025

3.2 The Presenter must click the ‘Actions’ dropdown of the relevant

beneficial owner followed by ‘Edit Details’.

Home > Beneficial Cwners

Beneficial Owners

Surname Date Of Birth (dd/mm/yyyy) Nationality
® JAMES LILAC 01/01/1955 Ireland 1IFSC St, addelaide Dublin Ireland Submitted Actions =
® XOX{CHRISTOPHER JO{COLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions »
® Joe BloggsAMLD 21/10/1976 Ireland 123 Road Dublin Ireland Submitted Actions ~

View Detzils
Edit Details
Add Beneficial Owner Remove Beneficial Owner
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3.30n the Edit Existing Beneficial Owner Details page, the
Presenter can edit all fields except DOB™. Where the Presenter
edits any details, the presenter must confirm the date the related
change occurred for that CFV - not the date the presenter is
editing these details on the Portal (unless the change occurred

on that precise date). Click save changes to save edited data.

Home » Beneficisl Crwners

[ Edit Existing Beneficial Owner Details

IDatecha'\g*:occurrad' [01/09/2025 l

Beneficial Owner Nature of Beneficial Ownership

Nature of interest® | Senfor Managing Official v
Forename  Joe

Direct or Indirect

Surmname  BloggsAMLD

Update Farename and/or Surname

Extent of Interest/Control@®  N/A

Further information in relation  |Edit Data

. . to nature/extent of ownership®
Nationality* [ireland ~

Residential Address

Address1*  [Edit Data | Date person became a

Beneficial Owner®  |02/09/2025

Address3  [Edit Data |

Town/City"  [Dublin

Country® [lreland ~

Cancel Changes

Legal information  Accessitility Save Changes

3.4 The Presenter will be taken back to the beneficial ownership
landing page with the status of the beneficial owner displaying as
‘Edit Pending’. The Presenter can make further amendments to
beneficial ownership information i.e. edit/add/remove. If no
further changes are required, the presenter must click ‘Submit
All Changes’ to ensure the updated details are added to the

Central Register.

1 If a Beneficial Owners First Name or Surname is changed, it will be necessary to
verify the PPSN or CBI Reference Number (as applicable) again.
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Home » Beneicisl Owners
Please note the Beneficial Ownership Register will not be updated until you have clicked 'Submit All Changes' Please click 'Submit All Changes' if you are ready to submit your changes.

E Beneficial Owners

Date Of Birth [dd/mm/yyy)

® JAMES LA 01/01/1935 Ireland 1IFSC 5t, addeloide Dublin Ireland Submitted Actions =
# XXXCHRISTOPHER XXKCOLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions -
- o BloggsAMLD 21/10/1976 Ireland Edit Data Edit Data Edit Data Dublin Ireland Edit Pending Actions =

Cancel All Changes

Ragister 35T updated forthis CFV on 05/09/2025

Submit All Changes

Note: the status ‘Edit Pending’ indicates that the changes have
not yet been added to the Central Register. The Presenter can
add more beneficial owners, delete beneficial owners or update
existing beneficial owner details as applicable or if all changes

have been made can select ‘Submit All Changes’.

If the Presenter’s sessionis timed out or they navigate away from
the Portal, the changes will remain in the ‘Edit Pending’ status
and can be submitted the next time the Presenter accesses the

Portal.
3.5 The Presenter must confirm the capacity in which they are

acting.

Please select the capacity in which the presenter is acting

D Officer/Employee of the CFV

D Person authorised to act on behalf of the CFV
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3.6 A success pop-up message will be displayed to confirm that the
beneficial owner(s) details have been added to the Central
Register. The status of the BO will change from ‘Edit Pending’ to
‘Submitted’.

CBIO0050001 International Small Companies Equity Fund IZ”:ureufn:"\'“m“'“mm'B"‘

Home > Bensficial Owners

E Beneficial Owners

Date Of Birth (dd/mm/yyyy) ® Nationality

® JAMES uac 01/01/1955 treland 1IFSC St, addelaide Dublin Ireland Submitted Actions ~

® XOXCHRISTOPHER JOUCOLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland ‘Submitted Actions ~

® Joe BloggsAMLD 21/10/1976 Ireland 123 Road Dublin Ireland Submitted Actions =

Add Beneficial Owner

Registeriast updsted for this CFV on 03/05/2025

3.7 The Presenter can view their changes after they have been
successfully submitted by clicking ‘View Details’ in the ‘Actions’
dropdown menu.

Beneficial Owners

Date Of Birth (dd/mm/yyyy) Nationality s

® JAMES LILAC 01/01/1955 Ireland 10 Haddington St Georges Dock Test IFSC Dublin Ireland Submitted Actions ~

® YOOXKYLIE JOOOREILLY 18/10/1950 ireland 123 O Connell St GPO City Centre Dublin Ireland Submffl  View Details

Edit Details
® Adrian testedits Bailie test 25/10/1975 Ireland 1230 ConnellSt GPO City Centre Dublin Ireland SUbMIl  por o Beneficial Owner

Edit Name - Validation failure

Where a beneficial owner has changed their forename/surname and
updated this information with the DSP (where a PPSN has been used
to verify identity) or updated the Central Bank of Ireland records
(where a CBI Reference Number has been used to verify identity) the
beneficial owner’s name and date of birth will need to be re-validated.
Where the validation protocol does not provide a 100% match, details
of the validation error will be visible to the Presenter on the Portal
after clicking ‘Submit All Changes’. The error message will detail the
relevant row on the Portal in the beneficial ownership information

provided, which needs to be rectified.

i) Where the PPSN or DOB entered does not match that of the

beneficial owner’s PPSN or DOB the following error message
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will be displayed on screen “Row X - ‘First Name’ ‘Surname’:
The DOB or PPSN entered could not be matched with the data

previously submitted for this Beneficial Owner”:

Beneficial Owners

Surname [} Date Of Birth (dd/mmyyyy) $ Nationality & [} Status.
© JAMES LILACK 01/01/1955 Ireland 10 Haddington St Georges Dock Test IFSC Dublin Ireland EditPending Actions =
®)0KYLIE JOGXOREILLY 18/10/1950 Ireland 1230 Connell St GPO City Centre Dublin Ireland Submitted Actions =
® Adriantestedits Bailietest 25/10/2975 Ireland 1230 Connell St GPO City Centre Dublin Ireland Submitted Actions -

ii) Where the first name or surname does not match the DSP
records the following error message will be displayed “Row X -
‘First Name’ ‘Surname’: Name, DOB and PPSN combination

must match with Department of Social Protection Database”.

E Beneficial Owners

Date OF Birth (dd/mm/yyyy)

- JAMES Litacs 01/0171953 ireland i Test 1FSC Dubl Edit Pending ctions -
®3000VLIE XOOREILLY 10/10/1930 reland 1230 Connell StGPO City Centra Dublin reland submitted Actions *
® Adrian testedits Bailie test 2571011975 ireland 1230 Connell SLGPOCity Centre Dublin Ireland Submitted Actions +

Row 3 - JAMES LILACs; Mame, DOB and PRSM combination must match with Department of Soclal Frotection Database.

iii) Where the CBI Reference or DOB entered does not match that
of the beneficial owner’s CBI Reference or DOB the following
error messages will be displayed on screen in real time: ‘Date
of birth cannot be different to beneficial owner date of birth’
and/or ‘CBI Ref. cannot be different to beneficial owner CBI
Ref’:

& Edit Beneficial Owner Name

Forename®  |Adrian testedits
Surname®  |Bailie test
Date change occurred*  [01/10/2025

In order to edit Forename and/or Surname you must verify the individual's information below: (Note the below information must match the original information submitted for this Beneficial Owner)

Date of Birth*  [04/10/2025

Date of birth cannot be different to beneficial owner date of birth
CBIRef*@  |RPO095870
CBI Ref. cannot be different to beneficial owner CBI Ref.
Save Changes

iv) Where the first name or surname does not match the Central

Bank of Ireland records the following error message will be

Page 14
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displayed “Row X - ‘First Name’ ‘Surname’: Name, DOB and
CBI Reference combination must match with CBI Records

Beneficial Owners

Date Of Birth (dd/mm/yyyy)

® JAMES LILAC 0%/01/1955 reland i Test IFSC Dubli Submitted Actions +
® X00KOTLIE XOLOREILLY 16/10/1950 Ireland 1230 Connell St GPO City Centre Dublin reland Submitted Actions +

# Adriantestedits Bailie testedit 25/10/1975 Ireland 1230 Connell 5t GPO City Centre Dublin Ireland Edit Pending Actions *

Add Beneficial Owner

Row 3- Adrian testedits Balie testedit: Name, DOB and CBI Reference Number must match with CBI records.

Where such discrepancies arise, the presenter should notify the
beneficial owner, who must contact the Department of Social

Protection directly at CFV@welfare.ie for PPSN validation issues, or

the Central Bank for CBI Reference validation issues in order to
resolve the discrepancy. The Central Bank will have no role in
resolving data matching issues between the beneficial owner and

the DSP.

The DSP advise that to resolve discrepancies, the Beneficial Owner

will need to provide them with the following information:
e Name, Address, PPSN and Date of Birth.

e A scanned copy of their Passport or Birth Certificate or National

Identity card,
e Proof of Address.

e In cases where a beneficial owner’s representative, such as an
accountant, solicitor, etc. is submitting the e-mail, a scanned copy
of a declaration signed by the beneficial owner stating that the

representative is acting on their behalf.


mailto:CFV@welfare.ie
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4 Remove Beneficial Owner

4.1 The Presenter must log into the Portal using their existing login

details and navigate to the Beneficial Ownership landing page.

4.2 The Presenter will click the ‘Actions’ dropdown of the relevant
beneficial owner followed by ‘Remove Beneficial Owner’.

& Beneficial Owners

Date Of Birth (dd/mm/yyyy) Nationality ¢ Status

® JAMES LILAC 01/01/1955 Ireland 1IFSC St, addelaide Dublin Ireland Submitted Actions ~

® XXXCHRISTOPHER XXXCOLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions ~

® Joe BloggsAMLD 21/10/1976 Ireland Edit Data Edit Data Edit Data Dublin Ireland Submitted Actions ~
View Details

Edit Details
Add Beneficial Owner Remove Beneficial Owner

4.3 In the next screen the Presenter must enter the actual date the
beneficial owner ceased to be a beneficial owner for that CFV, not

the date the Presenter is entering the cease date on the Portal.

Click ‘Save Changes'.

© Remove Beneficial Owner Details

Date person ceased to be a Beneficial Owner* _

Beneficial Owner Nature of Beneficial Ownership

Nature of interest | Senior Managing Official
Forename | Joe

Surname |BloggsAMLD Direct or Indirect

Extent of
Interest/Control

Date of Birth  |21/10/1976

Nationality |Ireland

Edit Data
Further information in
Residential Address relation to
nature/extent of
Address 1 | Edit Data ownership
Address 2 Edit Data Date person became a

Beneficial Owner | 01/09/2025

Address 3 |Edit Data
Town/City Dublin

Country Ireland

Save Changes
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4.4 The Presenter will be taken back to the beneficial ownership landing
page, the status of the beneficial owner is ‘Removal Pending’. The
Presenter can make further amendments to beneficial ownership
information i.e. edit/add/remove. If no other changes are required,
click ‘Submit All Changes'.

4ome » Benaticial Ownars

Please note the Beneficial Ownership Register will not be updated until you have clicked 'Submit All Changes: Please click 'Submit All Changes' If you are ready to submit your changes.

Beneficial Owners

Date Of Birth {dd/mm/yyyy) Nationality £

® JAMES LLAC 01/01/1955 Ireland 1IFSCSt, addelaide Dublin Ireland Submitted Actions *

® JOKCHRISTOPHER JOKCOLUMBUS 12/07/1975 Ireland 123 Abs Road Kildare Ireland Submitted Actions =

Joe BloggsAMLD 21/10/1976 Ireland Edit Data Edit Data Edit Data Dublin Ireland Removal Pending Action +

Cancel All Changes |

Regiates astupdates for this CFV on 05/07/2025

pai Information  Accessinility Submit All Changes

Note: the status ‘Removal Pending’ indicates that the beneficial
owner has not yet been removed from the Central Register. The
Presenter can add more beneficial owners, delete beneficial owners
or update existing beneficial owner details as applicable or if all

changes have been made can select ‘Submit All Changes’'.

If the Presenter’s sessionis timed out or they navigate away from the
Portal, the changes will remain in the ‘Removal Pending’ status and

can be submitted the next time the Presenter accesses the Portal.
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4.5 The Presenter must confirm the capacity in which they are acting.

Please select the capacity in which the presenter is acting

D Officer/Employee of the CFV

D Person authorised to act on behalf of the CFV

4.6 The Presenter will receive ‘Success’ confirmation on screen that the
beneficial ownership register has been updated. The removed

beneficial owner will no longer appear on the beneficial ownership
landing page.

v'Success

Beneficial Owner(s) has/have been

successfully submitted to the Central Bank
of Ireland
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5 Unit Trusts - Adding A Corporate Entity

5.1 On the beneficial ownership landing page for unit trusts the
Presenter can either add a natural person and/or a corporate entity
(as applicable) as a beneficial owner. See steps 2.1 - 2.6 on adding a
natural person, for information on Nature of Interest validations

relating Unit Trusts see Appendix 1.2.

5.2 Where a corporate entity is being added to the Central Register, the

following details must be entered:

Corporate Entity Name

Address
Relationship to CFV

Date CFV entered relationship with Corporate Entity

5.3 On the beneficial ownership landing page select ‘Add Corporate
Entity’.

ome > Banefcial Ownars

E) Beneficial Owners

Date Of Birth (dd/mm/yyyy) s Nationality %

® 00KYLIE XXXOREILLY 18/10/1950 Ireland 1230 Connell 5t GPO City Centre Dublin Ireland Submitted Actions =
® XOOPETER 00PAN 01/01/1980 ireland 1230 Connell 5t GPO City Centre Dublin Ireland Submitted Actions +
 Joe BloggsAMLD 21/10/1976 Ireland 123 Q Connell St GPO City Centre Dublin Ireland Submitted Actions =

® JOO(CHRISTOPHER JO(COLUMBUS 12/07/1975 Ireland 1123344 Ireland Submitted Actions *

Add Beneficial Owner

Corporate Entities

Corporate Entity Name ¢ Address ] Relationship To CFV ] Status ¢

No previous submissions for Corporate Entities

Add Corporate Entity

5.4 Enter all relevant information relating to the corporate entity and

click ‘Save Changes'.
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[ Add Corporate Entity

Corporate Entity Details Relationship to CFV Details

CorporateEntityNames [ ] Relationshipto CFV (TBC)® | Select Relationships
Registered address1 [ ] Date CFV entered relationship
it Corporate Entit
Regstered pdtress2 ||
Regstered adtresss ||
Tounicior [ ]

Country” [Select v

The presenter may select one or more options in the drop down

‘Relationship to CFV’:

Relationship to CFV Details

Relationship to CFV (TBC)® | Select Relationships
Date CFV entered relationship Trustes
with Corporate Entity® | Settior

Management Company

5.5 The Beneficial Ownership landing page will be displayed, the details
of the beneficial owner saved in step 5.4 will be displayed with an

‘Add Pending’ status.

Corporate Entities

Corporate Entity Name Relationship To CFV Status

® ABC Management Co 1 Dame St Dublin Ireland Management Company Add Pending Actions +

Add Corporate Entity
Cancel All Changes

Register last updsted for this CFV on 08/0%/2025

Submit All Changes

=l Information  Accessibility

Note: the status ‘Add Pending’ indicates that this corporate entity
has not yet been added to the Central Register. The Presenter can

add more corporate entities, delete corporate entities / or update
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existing corporate entity details as applicable or if all changes have

been made can select ‘Submit All Changes’.

If the Presenter’s session is timed out or they navigate away from the
Portal, the changes will remain in the ‘Add Pending’ status and can be

submitted the next time the Presenter accesses the Portal.

5.6 The Presenter must confirm the capacity in which they are acting.

Please select the capacity in which the presenter is acting

D Officer/Employee of the CFV

D Person authorised to act on behalf of the CFV

5.7 The Corporate entity will display on the landing page with a
‘Submitted’ status.

Beneficial Owners

Forename Surmame Date OFf Birth {dd/mm/yyyy) Nationality Status

® XOOKYLIE FHXOREILLY 18/10/1930 Ireland 1230 Connell 5t GPO City Centre Dublin Ireland Submitted Actions -
® XOOIPETER IOOPAN 01/01/1980 Ireland 1230 Connell St GPO City Centre Dublin Ireland Submitted Actions -
- Joe BloggsAMLD 2110/1976 Ireland 1230 Connell 5t GPO City Centre Dublin Ireland Submitted Actions -
® JOOICHRISTOPHER FHCOLUMBUS 12/07/1975 Ireland 1123344 Ireland Submitted Actions -

@ Corporate Entities

Corporate Entity Name: Address Relationship To CFV

® ABC Management Co 1 Dame 5t Dublin Ireland Management Company m Actions =
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6 Pending Changes: Add/Edit/Remove

6.1 Where the Presenter has 1 or more pending changes
(add/edit/remove), these changes have not yet been saved to the
Central Register. The Presenter can navigate away from the
Beneficial Ownership Register on the Portal and the pending

changes will be saved?. The following pop-up message will appear:

You are about to navigate away from this screen without submitting your
changes to the Beneficial Cwnership Register.

Arry PPSM that vou have entered and not submitted will not be saved for
Data Protection reasons and will need to be re-entered.

All other changes will be saved for you to continue editing at a later date but
will not be submitted to the Beneficial Cwnership Register.

Click *Continue' to proceed or click ‘Cancel' to return to the screen and
submit your changes.

Cancel Continue

Click ‘Continue’ to confirm you wish to navigate away from the

Beneficial Ownership Register or click ‘Cancel’ to return to the

Beneficial Ownership Register page.

6.2 The Presenter can confirm the pending changes by clicking ‘Submit
All Changes’, or if required they can cancel by selecting undo (see

section 7).

2 Any PPSN entered which is in a status of ‘Add Pending’ or ‘Edit Pending’ and is not
added to the Central Register by clicking ‘Submit all Changes’ will not be saved
once the presenter exits the Portal. All other edits will be saved but PPSN will need
to be re-entered for Data Protection reasons.
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7 Undo Pending Changes: Add/Edit/Remove

7.1 The Presenter may cancel (add/edit/remove) pending changes

by selecting ‘Undo Changes’ from the ‘Actions’ drop down:

Beneficial Owners

s Surname s Date Of Birth (dd/mm/yyyy) Nationality - Address

XXXEleanor XXXRigby 01/06/1979 Ireland add 1k addr 2 add 3 Dublin Ireland Edit Pending Actions ~

View Details
Edit Details

Add Beneficial Owner Undo Changes

7.2 By selecting ‘Undo Change’ the presenter will:

7.2.1 Inthe scenario of ‘Add Pending’, delete the pending
Beneficial Ownership details. The Beneficial

Owner(s) will not be added to the Central Register.

7.2.2 Inthe scenario of ‘Edit Pending’, undo all pending
changes. The edits to Beneficial Owner(s) details will

not be saved to the Central Register.

7.2.3 Inthe scenario of ‘Removal Pending’, the beneficial
owner will not be removed and be restored to
‘Submitted’ status. The Beneficial Owner(s) will not

be removed from the Central Register.
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8 Guidance for providing Liquidator Details

Where a CFV is in liquidation, the Presenter must add the appointed liquidator

per the steps in Section 2 above.

8.1 The Presenter must remove existing beneficial owners who have

been previously entered with a nature of interest of Senior

Managing Official (SMO) only. i.e. remove beneficial owner option

should be selected and a cease date recorded for all SMO. See

section 4 for steps on removing beneficial owners.
8.2 The Presenter must add the liquidator, select ‘Add BO’ on the

beneficial ownership landing page. See section 2 for steps on

adding beneficial owners.

8.3 In the Nature of Interest field select Liquidator from the drop

down.

Nature of Beneficial Ownership

Mature of interest” [ Liguidator ‘V]

Where liguidator is appointed, the Presenter must remove all existing Beneficial Owners via the Remove Beneficial
Owner screen,

Note: When ‘Liquidator’ is selected the following text is displayed
on screen ‘Where liquidator is appointed, the Presenter must
remove all existing Beneficial Owners_via the Remove Beneficial

Owner screen’ but only Beneficial Owners where nature of

interest is SMO should be removed.




Appendix 1.1 - All CFV Non-Unit Trust Nature of Interest - to - Extent of Interest Cross Validation

Direct/Indirect Control Extent Further
Information
Shares Mandatory Mandatory N/A
Voting Rights Mandatory Mandatory N/A
Ownership Interest Mandatory Mandatory N/A
Control via Other Means N/A Optional Optional
Senior Managing Official N/A N/A Mandatory
Liquidator N/A N/A Mandatory
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Appendix 1.2 - Unit Trusts Nature of Interest - to - Extent of Interest Cross Validation

Direct/Indirect Control Extent Further Relationship to CFV| Confirm Name of

Information Corporate Entity

Exercising Other

Means
Shares Mandatory Mandatory N/A N/A N/A
Voting Rights Mandatory Mandatory N/A N/A N/A
Ownership Interest Mandatory Mandatory N/A N/A N/A
Control via Other Means N/A Optional Optional Mandatory Mandatory

Liquidator N/A N/A Mandatory N/A N/A



BOR Data Point

Appendix 2 - Beneficial Owner Data Field Validation

Validation

Forename
Surname

PPSN

Central Bank of Ireland Reference Number

Date of Birth - DAY

Date of Birth - MONTH

Date of Birth - YEAR

Nationality

Address Line 1

Address Line 2

Address Line 3

Town / City

Country

Nature of interest / control

Is the Person's interest / control direct or indirect
Extent of interest / control: % owned or controlled

Further information / clarification in relation to
nature / extent of ownership / control

Date on which the person was entered into the
entity's internal register as a beneficial owner
Date on which the person has left the entity's
internal register as a beneficial owner

Date Change Occurred

Capacity in which the presenteris acting: (eg
officer/employee of the obliged entity, person
acting on behalf of the obliged entity etc).

Alphanumeric (including special characters éaiod'/
etc)

Alphanumeric (including special characters é3iou'/
etc)

Alphanumeric only, 7 numbers followed by 1 or 2
letters

Alphanumeric only, Must begin with P or CBI
DD

MM

YY

Dropdown List of Countries
Alphanumeric
Alphanumeric
Alphanumeric
Alphanumeric

Dropdown List of Countries
Dropdown list

Dropdown list

Numeric

Alphanumeric (400 Character Limit)
YYYYMMDD
YYYYMMDD

YYYYMMDD

Alphanumeric

Optionality

Mandatory

Mandatory

Conditional Mandatory

Conditional Mandatory

Mandatory
Mandatory
Mandatory
Mandatory
Mandatory
Optional
Optional
Mandatory
Mandatory
Mandatory
Mandatory
Optional

Optional

Conditional Mandatory

Conditional Mandatory

Mandatory

Optionality - Detailed
Mandatory where a new beneficial owneris being added

Mandatory where a new beneficial owneris being added
PPSN is mandatory where a new beneficial owner is being
added and the individual is in possesion of a PPSN

CBI Reference Number is mandatory where a new beneficial
owner is being added and the individual is not in possesion
of aPPSN

Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owneris being added
Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owneris being added
Mandatory where a new beneficial owner is being added
Optional

Optional

Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owner is being added
Mandatory where a new beneficial owneris being added

If extent of interest / control = Control Via Other Means this
field is optional

If extent of interest / control = Senior Managing Official this
field is mandatory

If extent of interest / control = any other role this field is
N/A

Mandatory where a new beneficial owneris being added

Mandatory where a beneficial owner is being removed
Mandatory where changes are being made to an existing

Conditional Mandatory beneficial owner
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Appendix 3 - Corporate Entity Data Field Validation (Unit Trust Only)

BOR Data Point Validation Optionality Optionality - Detailed
Alphanumeric (including special characters éaiéu'/

Corporate Entity Name etc) Mandatory Mandatory where a new corporate entity is being added
Registered Address 1 Alphanumeric Mandatory Mandatory where a new corporate entity is being added
Registered Address 2 Alphanumeric Optional Optional
Registered 3 Alphanumeric Optional Optional
Town / City Alphanumeric Mandatory Mandatory where a new corporate entity is being added
Country Dropdown List of Countries Mandatory Mandatory where a new corporate entity is being added
Relationship to CFV Dropdown list Mandatory Mandatory where a new corporate entity is being added
Nature of interest / control Dropdown list Mandatory Mandatory where a new corporate entity is being added
Date CFV entered relationship with the Corporate
Entity YYYYMMDD Conditional Mandatory Mandatory where a new corporate entity is being added
Date the relationship between the CFV and
Corporate entity ceased YYYYMMDD Conditional Mandatory Mandatory where a corporate entity is being removed

Mandatory where changes are being made to an existing
Date Change Occurred YYYYMMDD Conditional Mandatory beneficial owner






