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How do | get access to the A Form Application on the Portal?

The application form can be accessed by completing the following steps:

o First, the applicant must navigate to ‘Portal Administration’ and select ‘Manage
Users’ on the menu (Graphic 1).

o Click on‘Actions’ on the right-hand side of the screen and select ‘Manage
Permissions’ from the drop-down options available (Graphic 2).

o The applicant must then ensure that the ‘Authorisations Applications’ box is ticked
(Graphic 3).
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e Thefirmcanthen add the application form to its Portal Administrator’s profile on
the Portal by going to ‘My Institution Profile’ and ‘My Permissions’ and ticking the
‘Authorisation Applications’ box (Graphic 4).

e The application form option will then appear on the grey menu bar at ‘R
Applications’ (Graphic 5). If it does not immediately appear, please log out of the
Portal and log back in.
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https://www.centralbank.ie/regulation/central-bank-portal/help/getting-started#role-of-portal-administrators-179
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Help & PART 1 - Notes on Completion

THE APPLICANT SHOULD NOT COMPLETE THIS APPLICATION FORM UNTIL ITHAS READ
AND IS FAMILIAR WITH:

EORM" (the Guidance Note) (many terms used in this application form are described in the
Guidance Note); and

The relevant legislation under which the applicant is seeking authorisation as a retail intermediary
i.e., the:

Investment Intermediaries Act 1995 (I1A); and/or
European Union (Insurance Distribution) Regulations 2018 (IDR); and/or v

Further Information on submitting an A Form Application using the Central Bank Portal,
along with Frequently Asked Questions, can be found on the Central Bank’s website.

If you have any other queries, please contact the team at
RIAuthorisations@centralbank.ie.



https://www.centralbank.ie/regulation/industry-market-sectors/brokers-retail-intermediaries/authorisation-process
mailto:RIAuthorisations@centralbank.ie

