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ST to SDC 
 
Sole Trader Incorporating as Single Director Company and Revoking its Prior 
Authorisation/Registration as a Sole Trader             
 
By completing this Confirmations Based Online Application Form, the Single Director 
Company, i.e. the applicant is confirming that the information provided is true, complete 
and accurate to the best of its knowledge.         Please read each 
statement carefully before confirming a ‘Yes’ or ‘No’ beside each statement.       
 
If the applicant cannot answer ‘Yes’ to the confirmations below because the applicant 
intends to change its business model, introduce new shareholders or expand its 
authorisation, the applicant must complete the full authorisation process, via the A Form 
Application.    
   
The reference to Sole Trader below relates to the applicant’s current 
authorisation/registration as a Sole Trader, which he/she is seeking to revoke as part of 
this application relating to a new authorisation/registration as a Single Director Firm.   
 
  
Q1.1 This application form for authorisation/registration is being completed pursuant to the 
following legislation, as applicable to the particular applicant: 

▢ Investment Intermediaries Act 1995 for investment business firms;  

▢ European Union (Insurance Distribution) Regulations 2018 for insurance, 
reinsurance or ancillary insurance intermediaries;  

▢ European Union (Consumer Mortgage Credit Agreements) Regulations 2016 for 
mortgage credit intermediaries; and  

▢ Consumer Credit Act 1995 for mortgage intermediaries.  
 
 
Q1.2 Full legal name of applicant   

________________________________________________________________ 
 
Q1.3 Email address of the applicant:  

________________________________________________________________ 
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Q1.4 Trading name(s) of the applicant (if applicable) 

________________________________________________________________ 
 
Q1.5 Please provide the applicant’s Central Bank Reference Number 

________________________________________________________________ 
 
Q1.6 Please provide the applicant’s Irish CRO Registered Number 

________________________________________________________________  
Start of Block: Part 2 - Sole Trader Revocation 
 
Q2.1 Please provide the revoking Sole Trader's Central Bank Reference Number   

________________________________________________________________ 
 
Q2.2 In accordance with Part 2, Chapter 15, Section 125(1)(b), of the Consumer Protection 
Regulations 2025, the Sole Trader has issued notice to affected consumers of his/her intention 
to cease business.  Date of Issue of Notification - DD/MM/YYYY     

________________________________________________________________ 
 
Q2.3 The Sole Trader confirms, as regards the revocation of the Sole Trader 
authorisation/registration, that:    
 
Q2.3.1   There are no legal or regulatory issues which should be brought to the attention of the 
Central Bank prior to the revocation of my sole trader authorisation(s)/ registration(s);     

o Yes  

o No  
 
Q2.3.2 There are no unresolved, unsatisfied or undischarged complaints against me; 

o Yes  

o No  
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Q2.3.3 I have made adequate provisions for any potential liabilities which may arise from any 
complaints, potential claim or settlement as regards my regulated business as a Sole Trader;  

o Yes  

o No  
 
Q2.3.4 I have informed all of my customers that:   - If they have a complaint or potential 
complaint, it is in their interest to notify me as soon as possible, to ensure the complaint can be 
considered;  

o Yes  

o No  
 
Q2.3.5 I confirm that I have adequate PII cover for the entire two-month notification period prior 
to the revocation of the Sole Trader authorisation/registration. This includes ensuring that policy 
limits, expiry dates and cover levels remain in place and that the insurer is informed of any 
matters that may give rise to a claim;  

o Yes  

o No  
 
Q2.3.6 I confirm that either:   

o I have run-off PII cover in place; or  

o I have an alternative plan in place which will enable me to deal with potential 
settlements, claims or compensation awards arising from my activities as a Sole Trader.  

 
Q2.3.7 I have complied with all obligations imposed on me under relevant legislation, including 
the legislation under which I was authorised/registered as a Sole Trader;  

o Yes  

o No  
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Q2.3.8 All requirements relating to premium handling, client monies handling and deposit 
handling have been complied with;  

o Yes  

o No  
 
Q2.3.9 All liabilities, duties and obligations of the entity which was authorised/registered as a 
Sole Trader have been/will be discharged in due course;  

o Yes  

o No  
 
Q2.3.10 I agree that I will remain liable for all applicable industry funding and investor 
compensation scheme levies (as applicable) up to the date on which the relevant 
authorisation(s)/registration(s) as a Sole Trader is revoked. 

o Yes  

o No  
 
 
3 By completing this Confirmations Based Online Application Form [the applicant] confirms that 
the information provided is true, complete and accurate to the best of its knowledge.  Please 
read each statement carefully and confirm by ticking the box beside each declaration. [the 
applicant] confirms that:  
 
Q3.1  
The business model remains unchanged from the previously authorised/registered sole trader 
entity.  

o Yes  

o No  
 
Q3.2 The scope of regulated activities carried out remains identical to that of the Sole Trader. 

o Yes  

o No  
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Q3.3 The ownership and control of the business has not changed and that the same 
individual remains in charge. 

o Yes  

o No  
 
Q3.4 The management structure remains the same, with the Sole Trader proposing to act as 
the Sole Director of the firm. 

o Yes  

o No  
 
Q3.5 The policies and procedures (compliance, risk management, complaints handling etc.) 
remain unchanged from those of the Sole Trader. 

o Yes  

o No  
 
Q3.6 The firm’s client base and the contractual relationships in place with its clients are 
unaffected by the transition to a limited company, other than by the change in the legal status of 
the firm. 

o Yes  

o No  
 
Q3.7 The financial resources of the firm will continue to be in line with regulatory obligations 
and that the firm is in a positive net asset position. 

o Yes  

o No  
 
Q3.8 There are no other material changes to the business that would affect its authorisation 
as a Retail Intermediary that the Central Bank should be aware of. 

o Yes  

o No  
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Q3.9 In accordance with the ongoing compliance requirements with the Fitness and Probity 
Standards, please confirm that the applicant is compliant with the Fitness and Probity 
Standards and continue to agree to abide by those Standards. 

o Yes  

o No  
 
Q3.10 Please provide the Single Director Company accounting year end, DD/MM/YYYY 

________________________________________________________________ 
 

 
Start of Block: Part 4 - Declaration 
 
 Declaration   
 All Applicants must complete the Declaration set out below 
  
  
 
  
The declaration below must be signed by the applicant. 
  
I confirm that I have read and understand the Guidance for Sole Traders Incorporating as 
Single Director Firms.   •  
I confirm that the information provided in this Confirmations Based Online Application 
Form is true, complete and accurate.   •  
I hereby request and consent for the Sole Trader authorisation/registration to be revoked.   
I acknowledge that the Central Bank of Ireland may disclose information in its 
performance of its statutory functions, or otherwise, as may be specifically authorised by 
law.    
I warrant that I have truthfully and fully answered the statements and confirmations 
required in this form and have disclosed any other information which might reasonably 
be considered relevant to the Central Bank of Ireland’s assessment of this application.     
I am aware that it is an offence, or grounds for regulatory action, to knowingly or 
recklessly provide false or misleading information, or to withhold relevant information, in 
connection with this application.    
I warrant that I will promptly notify the Central Bank of Ireland of any changes to the 
information provided in this form and will supply any other relevant information that may 
come to light while this application is being considered. 
  
Please note, by signing this declaration the Central Bank and the applicant consent to 
the use of e-signature for the purposes of the form. 
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 Signed for and on behalf of [the applicant] 
 
 
 Detail signatories 

 Signatory 1 

Print Name   

Position   

Entity   

Dated [DD/MM/YYYY]   

 
 
NB: Please ensure that you are happy with the information in your application before 
moving to the next page. Pressing 'Next' below will submit your application to the Central 
Bank.   
  
If you want to download a copy of your application form, select 'Download PDF' in the top 
right corner of the next screen. 
 
 
 Email: RIAuthorisations@centralbank.ie  Telephone: +353(0)1 224 4595  www.centralbank.ie 
 

End of Block: Part 4 - Declaration  
 


